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Sample Agenda for 2016 VAMC Research Day

 ….. include date(s)/time/place…….
Guests: (list names) Members of Congress, VAHQ and R&D administrators, VISN officials, VSO leaders, representatives of affiliated universities. 

Tour of Research Facility(s) 

Equipment Demonstrations 

Formal Program 

· Introductory Remarks / Introduction of Guests & Speakers
· Remarks 

· Medical Center Director / VISN Director 

· Special Guest

· VACO Leadership 

· Investigator Presentations

· Presentation of Investigator Award(s) (Member of Congress) 

· Presentation of Certificates / Plaques to Members of Congress (Director)

·  Concluding Remarks (ACOS/Director) 

Refreshments / Poster Displays and Demonstrations (times, room#)
# # # #
