 



DATE
POTENTIAL AUDITOR NAME
POTENTIAL AUDITOR ADDRESS
Dear Mr. Ms. AUDITOR,
We are seeking an Independent Auditor to perform an annual audit of our company in accordance with auditing standards generally accepted in the United States and the OMB Circular A-133. NPC NAME is a 501(c) (3) corporation that acts as a flexible funding mechanism for the NAME VA Medical Center.  #% of our income received is from Federal grant funds.  The remaining funds are generated from industry-sponsored studies.  Our fiscal year is BEGINNING through ENDING.  Projected income for FY?? is approximately $???.  NPC employs # full-time and #  part-time employees. 

This audit will also include the completion and submission of Form 990, and a detailed report of audit findings. This report should include, but is not limited to, a statement of financial position, statement of activities, statement of cash flow, schedule of expenditures, any applicable notes to the financial statement, and a report on compliance and internal control over financial reporting, report on compliance with requirements applicable to each major program and internal control over compliance in accordance with OMB Circular A-133.  The auditor will also make a presentation regarding findings to the Board of Directors.
Please provide us with general background about your company, specific experience in auditing non-profit corporations, and a quote for audit completion.  Your proposal will be reviewed and recommendations will be presented to the Board of Directors at the NEXT BOARD MEETING DATE meeting for a decision.  

Should you require additional information to prepare your proposal, please do not hesitate to contact me.

Best regards,

NAME
Executive Director/NPC
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