ENTER NPC NAME & LOGO HERE

Date:



From:



Subj:



To:
Executive Director

1. It is requested that $_______ be set aside from funds in the _________________ account.

2. These funds will be used by ____________________ to attend                                   to be held in                          on date(s)                                                  .

MARK APPROPRIATE BOX

(
A.  Traveler is an employee of XXXXXX.

(
B.  Traveler is a VA employee.  Paperwork has been submitted to obtain:



1).  Acceptance of Gifts and Donations



2).  Authorized Absence or VA Travel.

· C.  Traveler is an employee of an Affiliated University

· D.  Other (Specify) 

Investigator Name

Signature

Date

CONCUR / DO NOT CONCUR
APPROVED / DISAPPROVED:

Executive Director

Date

President

Date

ATTACHMENTS AS APPROPRIATE:

VA Acceptance of Gifts and Donations Form

SF182

SF71

Program Materials

Abstract or Invitation Letter
