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Department of Veterans Affairs

Biomedical Laboratory and Clinical Sciences Research and Development

Starting Your VA Career Development Award
For Career Development Awardees (CDA1, CDA2, CDTA)

This describes the next steps for getting the newly approved VA Career Development award started.  The time from the notice of award until the Principal Investigator (PI) is actually starting the work requires some additional administrative follow up by the PI.  The local VA research office and VA mentors will be most helpful to answer questions, but the following information may also be useful:
 ( A summary statement of the project along with individual reviewer critiques will be sent to the local VA research office.  The final summary statement shows the approved duration (in years) and budget.  Please consider all information provided in the summary for this project, and check whether there are any administrative notes added that may require your attention.
( Requirements for the Just-In-Time (JIT) compliance process will be identified to the local research office on the JIT website.  Only the local research office has access to the JIT website.  The local research office staff will be able to tell the PI the Just-In-Time requirements.  This often takes some time from the time the outcome letter is received.
( Depending on the specifics of the study, JIT documentation may include approval from the IACUC for use of animals, IRB (or HSS) for use of human subjects, and Bio-safety.  However, it also requires approval by the R&D committee. (See Appendix A for samples of JIT requirements)  Additionally, the local research office will have their own procedure for processing and may have additional requirements before the PI can start the study.
( The PI will need to work with the local VA research office to upload all the documents. Some documents only require the PI signature, while others require subcommittee approvals and may take a while to obtain. Once the documents are uploaded, central office (VA staff from CSRD or BLRD) will review and respond back – again this means the PI should be in close contact with the local research office to determine whether approval has been received. The timeline will vary for each component from days (contract approval) to longer (animal use) or other (budget overlap, etc.).
( Once central office approval for all requirements is complete, the last requirements will be for the local research office to let central office know the PI’s intended start dates and the salary costs (if applicable).
( Progress Reports are due annually for all Career Development Awardees, the due date is determined from the study start date.  Notifications are sent to the local research office via the Just-In-Time System.  Progress Report forms are available for download from the Just-In-Time System and when completed are to be uploaded into the system again by the local research office.  (See Appendix B)
(  Central office communicates through the local research office and encourages the PI to ask the personnel there first. Central office is also willing to answer questions when the local research office doesn’t have the answers or when the PI might need up-to-the minute status.  Here is the list of contacts in central office:

	Terri Gleason
	Program Manager

Administrative notes
Budget

Duration

Salary

Eligibility
	Phone: 202-461-1689

E-mail: Theresa.gleason@va.gov 

	Chey Bosley
	Clinicaltrials.gov registration

Progress Reports

Administrative Support

Forms
	Phone: 202-461-1673

E-mail:

Cheylynne.bosley@va.gov

	Nilima Karnik
	Just-In-Time Status

Summary Statements

Reviewer Critiques
	Phone:  202-461-1709

E-mail: Nilima.karnik@va.gov 

	Sara Clark
	Financial/confirm start dates
	Phone: 202-461-1670
E-mail: sara.clark@va.gov 


Appendix A: 
Just-In-Time Compliance Requirement Example for Animal Study

Final R&D Committee Letter of Approval for the Proposal  

VA Research Support Agreement
ACORP (Animal Component of Research Protocol)  

Research Protocol Safety Survey, VAF 10-0398  

Career Development Award Agreement 
Just-In-Time Compliance Requirements Example for Human Subjects

Final R&D Committee Letter of Approval for the Proposal  

VA Research Support Agreement
Documentation of Current Human Subjects Training  

Human Studies Subcommittee Form, VAF 10-1223 or Affiliated IRB Approval Letter  

Human Consent Form, VAF 10-1086  

Research Protocol Safety Survey, VAF 10-0398  

Proof of Clinical Trial Registration with the National Library of Medicine provided by the ART Team (PDF file)

Career Development Award Agreement 
Appendix B:

Progress Report Requirements
Career Development Annual Progress Report Form  

Bibliography  

Supporting Copy of Manuscript(s)  

Letter from Mentor(s)  

ACOS/R&D Evaluation of Awardee's Performance  

Awardee's Response to ACOS/R&D Evaluation  

Investigator's Total VA and Non-VA Research/Development, VA Form 1313-8  

Clinical Trial Inclusion and Enrollment Report, VA Form 10-0456 (Only for CSRD studies)
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