Biomedical Laboratory Research & Development and Clinical Science Research & Development Services

MENTORED RESEARCH TRAINING AWARD PROGRESS REPORT GUIDELINES
I. General Instructions.  This progress report is to be completed for Mentored Research Training Awards.  Mentored Research Training Awards include all Career Development Award levels: Research Career Development (RCD), Advanced Research Career Development (ARCD), Merit Review Entry Program (MREP), Career Development Award 1 (CDA1), Career Development Award 2 (CDA2), Career Development Award 3 (CDA3), Career Development Enhancement Award (CDEA), and Career Development Transition Award (CDTA).  The report consists of the fill-able form in Microsoft Word and required attachments. The report should document progress for the reporting period only.  **Mentored Research Training Awards that have been designated as a Clinical Trial will also need to complete VA Form 10-0455a.  VA Form 10-0455a documents progress for the entire time elapsed since the trial began.   Please note page limitations indicated on the fill-able forms.
a. Progress Report Summary section of form includes:
i. Training Activities.  Provide a description (limited to ½ a page) of the awardee’s participation in training activities during the evaluation period, including formal courses, seminars, data sessions, laboratory meetings, journal clubs, lecture series, etc.  Describe the basic content as well as frequency of training activities.  Identify any variation from that proposed in the awardee’s application; explain the reason for the change.  Include recommendations for enhancing or improving the training program, if applicable.
ii. Mentor(s).  Provide a description (limited to 1 page) of the awardee’s interaction with mentors, to include frequency, duration, and nature of interaction.  Identify any variation from the mentor/trainee relationship proposed in the awardee’s application, and, if applicable, any changes in the mentor’s obligations which could impact on the trainee.  Include recommendations for enhancing or improving the mentor-trainee relationship.
iii. Research Progress.   Provide a status report of progress made on the proposed research (limit to one page). Describe any changes from the original research plan, and state the progress the applicant has made toward becoming an independent investigator.
b. Attachments
i. Bibliography.  Include a chronological list of publications, submitted manuscripts, and abstracts during the performance period.  Highlight awardee’s name and indicate percent contribution towards the work.  Indicate if the work was related to this funded award.  
ii. Attach a copy of each published, in press, accepted, submitted article, and abstract submitted since during this reporting period.
iii. Letter from Mentor(s).  Attach a letter from each of the awardee’s mentors containing the following information:
1. Any changes from the application in the distribution of the mentors’ time in research, patient care, teaching, and administration.  If there are no changes, the letter should so state;
2. Any changes from the application in the mentor’s current obligations, including the number of residents, fellows and other trainees who the mentor is currently supervising as well as projected trainees (if there are no changes, the letter should so state); 
3. A description of the mentor’s interactions with the awardee during the performance period, including the awardee’s role in the mentor’s research program, the mentor’s role in the awardee’s research program, formal training experiences completed, the percentage of the mentor’s time devoted to the awardee, and the nature and quality of the interactions with the awardee;
4. An assessment of the progress the awardee has made in accomplishing the research objectives of the award.
iv. An evaluation of the awardee’s performance by the ACOS/R&D or designated reviewer to include a summary of the reviewer’s observations about the performance of the awardee and recommendations to enhance the program.  Include the name, title, and signature of the reviewer.
v. Awardee’s Response to the Evaluation.  The response should include a plan for correcting any deficiencies identified by the reviewer(s), if applicable.  The awardee and mentor(s) must sign the response.
vi. Research Support.  VA Form 10-1313-8, Investigator’s Total VA and Non-VA Research/Development, to describe the awardee’s approved and/or anticipated funding during the award period.  Include abstract and budget pages for all non-VA support. If there is no other funding, indicate “none”.  NOTE: Research support funds will not be distributed without this documentation.
vii. Clinical Trials.  VA Form 10-0455a, Clinical Trial Inclusion/Enrollment Report, is required for all Mentored Training Awards that have been designated as a clinical trial.  VA Form 10-0455a documents progress for the entire time elapsed since the trial began.    
II. Instructions for Submission.  Mentored Research Training Progress Reports should be prepared using the form.  Scanned versions of the required attachments may be included as separate electronic attachments.
III. Evaluation.  The review of all research training awardees will be performed by the Associate Chief of Staff for Research and Development (ACOS for R&D) or by a scientist(s) appointed by the Research Office at the host facility.  The review will be based on information provided by the awardee, input received from the awardee’s mentor(s), and observations made by the reviewer.  
If you have any questions regarding preparation of this report, please Email to VHACADEReview@va.gov. 
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