Instructions for PREPARING AND SUBMITTING A REQUEST TO EXCEED BUDGET CAPS

Please submit a completed Budget Cap Waiver Form to vhacoblcsrdrev@va.gov.
A request to exceed the budget cap requires the following information:
a)  Hypothesis(es)/Research Questions 

b)  Discrete Study Objectives

c)  Description of Relevance to VA 

d)  Overview of Design/Methods 

Note: This section should include a clear statement of the model(s) of choice for the study, i.e., human, animal, cell culture etc.

e)  Description of Intervention(s)/Treatment(s) - if applicable 

f)  Total Budget and Study Duration:  If you are submitting a request to exceed the budget cap(s) (annual budget and/or equipment budget) and/or the study duration for a Merit Review proposal, the following should be addressed in this section. 
· Provide a completed summary budget worksheet.

· Justification of annual and total costs and specific justification of major elements of the personnel, equipment, consultants, supplies, and all other expenses categories.  

· For the equipment category, the justification needs to include a discussion of why the equipment is needed and why existing equipment cannot be used.  Describe the equipment used or to be used in the generation of pilot data for the research proposal.  

· Explain why the project requires special funding consideration based on the topic, the nature of the study, unusual resource requirements, or other factors. Justify why the existing cap would not be sufficient.
· Describe how the proposed study could be completed or modified if the request to exceed the budget limit is denied.

Budget Cap Waiver Submission


The deadline for Budget Cap Waiver submission to BLRD or CSRD is November 1 for the Spring round and May 1 for the Fall round.  Early submission of the budget cap waiver is encouraged.  

Questions or waiver request must be submitted by the local R&D office to vhacoblcsrdrev@va.gov 
10/24/2019


