	
	


Date:


From:
Administrative Officer for Research/ACOS for Research
Subj:
Supporting Justification for Medical Support Personnel Authority Request – NAME OF HIRE
To:
Chief Human Resources Officer
1. Research Service is requesting the use of the Medical Support Personnel Authority for Research Projects in VHA Authority to hire {applicant name} for the VA {enter BLRD, CSRD, HSRD, CSP, or RRD) approved and funded research project {Service ID/Number and   “Project Title”}. The ___________ position is critical for the successful timely execution of this VA approved and funded research project focusing on {insert the focus are of the research project}.
2. The principal investigators wish to utilize the expertise provided by this candidate to support this high impact research initiative directly related to veterans care.  We would like to appoint the candidate as a VA paid employee serving on this project that is VA funded to ensure that there are no gaps in the initiation/completion of the program that has extremely tight timelines for recruitment and data collections for data analysis on the Clinical Research project.  A delay of 1-2 months would critically hamper these projects which has very stringent recruitment deadlines.  The candidate’s expertise in managing research projects as well as the candidate’s { inert specific scientific or technical experience} with {high scale clinical trials/data gathering/experiment management} involving {area of Research} will ensure success through continuity of the project, minimizing any impact on both (Insert Investigator’s name) project which is at a critical stage of recruitment and data gathering.
3. This appointment is critical to hiring a {GRADE and Title of position) for a clinically related project.  Since research is time limited, the need to hire and get to work going ASAP is important; therefore, this authority offers us the opportunity to fill science positions and research supports medical care.

4. Thank you for your consideration.  If you have any questions, please contact me at ext.  ####
Signature Block
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