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Compliance with IRS Tax Return and Information Return Reporting Requirements

INCOME TAX RETURNS

Annual federal income tax returns are required to be filed with the Internal Revenue Service on Forms 990 or 990EZ.  These forms contain both governance and financial information in great detail.  They are made available to the general public.

INFORMATION RETURNS

Information Returns are returns required by the Internal Revenue Service.  Information Returns are procedural in nature and therefore do not normally require payment of any tax.  While there may be no tax due with Information Returns, failure to file the required information returns can subject the non-reporting organization to substantial penalties.  In addition, there are penalties for reporting payments in the incorrect amounts.

Good fiscal management requires that penalty exposure be kept at a minimum by an understanding of the applicable IRS reporting requirements and by being able to identify transactions of a reportable nature within the accounting system of the reporting entity.

CATEGORIES OF INFORMATION RETURNS

There are four main categories of Information Returns:

1. Information Returns of persons subject to special provisions of the tax law. 
2. Information Returns of employers reporting wages and other payments to employees.


3. Information Returns of employee benefit plans.


4. Information Returns for payments made to non-employees and transactions with other persons.


Returns for reporting wages and other payments and Information Returns of employee benefit plans are not discussed here.  Following is a brief summary of the rules and regulations that relate to Form 1099 Misc. information returns for payments made to non-employees (item 4 above), which may often apply to NPCs: 

IRS Form 1099 Misc.

This is for miscellaneous income paid to individuals and firms that are not corporations for services rendered in excess of $600 for the calendar year.

Form is due to recipients by January 31 for prior calendar year.

Copy is due to IRS by February 28.
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Control Policies and Procedures

NPC: _____________________________________
Prepared by:________________________________
      Date: ________________  

A.  Form 990 Income Tax Return
Yes No N/A

___ ___ ___
1.
Is there an assignment of responsibility for preparing Form 990 or Form 990EZ annually?

Name of person responsible: 
____________________________________       

Title:
 ____________________________________

___ ___ ___
2.
Is the completed Form 990 or 990EZ timely filed each year?
B.  Form 1099-MISC

Yes No N/A

___ ___ ___
3.
Did the NPC make payments of $600.00 or more for rent, including rent of office space, machine rentals, equipment rentals etc.?
___ ___ ___
4.
Did the entity make payments of $600.00 or more for fees, commissions, or other forms of compensation to persons not treated as your employees for services rendered in your business?

___ ___ ___
5.
If yes to the above questions, did the entity issue a 1099-MISC?
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