[bookmark: _GoBack]Request for Nominations for Subject Matter Experts to Serve on 
Centralized GS14/15 Field Promotion Panel

HSR&D requests that each center nominate two local reviewers to serve for a minimum two-year term as Subject Matter Experts (SME)s on the HSR&D Central Field Promotion Review Panel.  Nominees will be expected to be available on pre-determined dates each spring and fall (generally in November and May) to be ready to assist ORD and VHACO Servicing Human Resources Office (VSHO) by reviewing GS14 & 15 field promotion packets if needed.  This will enable HSR&D to have a wide range of subject matter expertise to draw from as needed for nominations received each round.  Typically, only eight to ten reviewers total are anticipated to be called into service each round.  In addition to reviewers, a chair and co-chair will be identified and will be asked to serve every round.  

Reviewer Eligibility Requirements:
1. May be non-clinical PhD or clinician
2. Must be GS14 or 15, or clinician salary equivalent
3. Must be at least an associate professor

Responsibilities of SMEs include:
1. Familiarizing themselves with the following guidance documents: 
a. VHA Handbook 1200.03, CENTRALIZED POSITIONS OF RESEARCH SCIENTISTS, GS-14 AND ABOVE
b. OPM Research Grade Evaluation Guide (RGEG)
c. ORD Information Letter, CLASSIFICATION INSTRUCTIONS FOR TITLE 5 NON-RESEARCH ORD POSITIONS, GS-14 AND ABOVE
d. Human Resources Management Letter No. 05-06-01, POSITION CLASSIFICATION GUIDANCE FOR THE PROMOTION OF RESEARCH SCIENTISTS TO THE GS-14 AND GS-15 GRADE LEVELS

2. Reviewing promotion packet for each assigned nominee (packet materials for evaluation consist of a brief narrative describing research impacts, CV,  letters of recommendation, two reprints or patents, local panel score sheets and a position description). 

3. Completing a VA Form 4670, POSITION CLASSIFICATION WORKSHEET FOR RESEARCH POSITIONS (1 page) for each assigned promotion packet.

4. Participating in a conference call (typical length 1 to 3 hours) where nominees are discussed and final scores assigned.

Nominations for 2021-2023 should be emailed directly to Rob Small at Robert.small@va.gov, and should include a full CV, grade level, and summary of areas of subject matter expertise for each nominee. We ask each site to consider nominating one person who is a GS14 and one who is a GS15 level person (or clinical equivalents). 

Please send recommendations by February 1, 2021.  The first review of 2021 will take place in May or June, with future dates to be set once the full panel is set.   
  

